Instructions to align with the Spencer Hospital TC

NEW INSTRUCTORS NOT ALIGNED WITH ANY TRAINING CENTER (TC) :

Step 1 
Register as an instructor on the AHA Instructor Network by logging on to the following website:  www.ahainstructornetwork.org  
Once logged on you can register by clicking the link “Register” 
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Step 2

Create your account by filling out the registration fields.
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Step 3 

Once you create an account, log out and log back into the AHA Instructor Network and sign on with your user name and password. 
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Step 4

Once logged in click on “Edit my profile” found in the right hand side of the page below your name
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Step 5
Click on the “Alignment” tab
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Step 6
Select Spencer Hospital TC from the Training Center Name drop down box of the specific discipline you want to align with us.

[image: image6.png]) v [ @ tetpiahainstructornetwork.americanheatt.oralAHAECC fece sp7pid=ahascc ediaffiatonst. request =] 49 |[ | b searen Ll
Ele Edt Vew Favortes Toos tep
D - e - N 66 0B -0 0EE==T0 0 5 | - I3

U 40 e affaions - Americaneat Associston || B-8-8-

Bage ~ () Tooks ~

Edit My Profile

Accountinfo | Personalinfo | Alignment | Course Completions | User Agreement

1. Select Your Training Center Country

Traning Center County [Usa ]

2. Select your primary Training Center for each Discipline you teach

BLS Instructor Approved

Training Center Spencer Hospital Lookup ™ Remove

ACLS Instructor Approved I Same as above

Training Center Spencer Hospital Lookup ™ Remove

PALS Instructor Approved I Same as above

Training Center Spencer Hospital Lookup ™ Remove

Heartsaver Instructor I Same as above

Training Center’ Lookup

[

Internet

N T [ 2

L 100%

v 4




Step 7
Instructor Alignment form - Fill out and submit to Spencer Hospital, this form can be found on our website at:  www.spencerhospitalTC.org  in the Instructor Alignment tab.  

Test Release form - Fill out and submit to Spencer Hospital, this form can be found on our website at:  www.spencerhospitalTC.org  in the Instructor Alignment tab.  

Copy of AHA Core Instructor Course Certificate

Copy of your instructor card (front & back)

Mail or fax the completed forms highlighted in yellow above & a copy of your instructor card to: 

Spencer Hospital TC

Human Resource Development (HRD)

Attn: Jeff Messerole, TC Coordinator

1200 1st Ave East

Spencer, IA 51301

Fax: 712-264-8529

Once we receive the completed forms and a copy of the front and back of your instructor card you will be aligned with the Spencer Hospital Training Center.  All course information, pricing, forms, etc. can be found at our website, within the tabs of the course you want to conduct (BLS/ACLS/PALS/PEARS).  If you have any questions regarding this process or the Spencer Hospital Training Center website please call 712-264-6517.  
EXISTING INSTRUCTORS ALIGNED ELSEWHERE:
Step 1 
If you have not registered previously on the AHA Instructor Network, register as by following the steps above. If you are already registered on the AHA Instructor Network you do not need to register again & can skip this step. If you are already registered login with your username and password on the website:  www.ahainstructornetwork.org  
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Step 2
Once logged in click on “Edit my profile” found in the right hand side of the page below your name
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Step 3
Click on the “Alignment” tab
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Step 4
Select Spencer Hospital TC from the Training Center Name drop down box of the specific discipline you want to align with us.
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Click on Submit when finished.
Step 5
Instructor Records Transfer Request - Fill out and submit to your existing TC,  also send a copy of this form to SH TC.  This form can be  found on our website at:  www.spencerhospitalTC.org  in the Instructor Alignment tab.

You need to only fill out   #2   on the form.  Your existing TC will deactivate your status as an instructor with them. You may be aligned with only one TC at any given time. You will need to request they mail your records to the Spencer Hospital TC at the address below.

Instructor Alignment form - Fill out and submit to Spencer Hospital this form can be found on our website at:  www.spencerhospitalTC.org  in the Instructor Alignment tab.  

Test Release form - Fill out and submit to Spencer Hospital, this form can be found on our website at:  www.spencerhospitalTC.org  in the Instructor Alignment tab.  

Copy of your instructor card (front & back)

Mail or fax the completed forms highlighted in yellow above & a copy of your instructor card to: 

Spencer Hospital TC

Human Resource Development (HRD)

Attn: Jeff Messerole, TC Coordinator

1200 1st Ave East

Spencer, IA 51301

Fax: 712-264-8529

Once we receive your alignment request (completed forms & copy of your instructor card) and you have selected Spencer Hospital as your training center, we can go into our TC site & see your pending alignment.  At that time we can accept you as an instructor. You will then be aligned with the Spencer Hospital Training Center & will receive a confirmation email from us. All course information, pricing, forms, etc. can be found at our website in the tab of the course you want to conduct.  If you have any questions regarding this process or the Spencer Hospital Training Center website please call 712-264-6517.
Jeff Messerole, PS

Clinical Instructor / TC Coordinator 
Spencer Hospital

1200 First Ave East

Spencer, IA 51301

PH:  (712) 264-6517

Fax: (712) 264-8529

jmesserole@spencerhospital.org 
